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Department Name / Description

Department Head

Departmental Needs Survey
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Interaction with other Departments
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Proximity Requirement Special Departmental Needs
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Type of Storage Needed

Amount of storage

Existing problems with your area?

Improvements desired in a five year plan?

What current aspects of your workspace do you wish to retain?

What type and size of space do you feel you would need to expand your ministry in the next five years?

Describe primary functions of your department

Do you need to have easy access to the congregation?

Special activities / projects within your department.

Do your operations and equipment continually change? (Explain)
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WORKSPACE FURNITURE (amount of each required)
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